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JOB DESCRIPTION 
	Job Title:
	Head of Estates, Facilities and Energy

	Responsible to:
	Vice Principal – Resources

	Department
	Estates

	Job Level
	4.3
	Hours
	35 

	Salary
	£53,598 (pro-rata) per annum
	Base Location
	Cross Campus 


JOB SUMMARY 

	To ensure effective strategic management and development of the College’s portfolio of properties (including land, owned and leased buildings and other capital assets), to meet the strategic aims and objectives of the Board of Management. To provide leadership and management to ensure delivery of an efficient and effective customer focussed College Estates and Facilities service and to deliver improvements in the College’s carbon management.




	MAIN DUTIES

· To develop and implement the College’s Estates Strategy advising on strategic management of the College’s buildings and key estates related investment decisions to ensure that the College’s estates strategic objectives are met

· To lead on major investment projects and to oversee capital works
· To ensure the effective management of the teams directly involved in Estates and Facilities services through the Facilities Manager and the Services Manager, ensuring that they provide a responsive, high quality service

· To prepare and ensure the implementation of medium and long term planned preventative maintenance (PPM) plans in conjunction with the Facilities Manager to ensure effective planning and use of available resources and deliver a safe working and learning environment
· To plan internal service provision or negotiate service contracts in conjunction with the Catering and Cleaning Services Manager to ensure the effective delivery of catering and cleaning services through in-house or contracted out services
· To develop a range of KPIs for each of the teams following consultation with service users and managing and monitoring of these KPIs to ensure effective performance delivery
· To monitor and report on all College Estates and Facilities expenditure, including Capital and minor works, to ensure proper financial management within budget constraints
· To lead on delivery of environmental sustainability improvements to achieve the College carbon management planned targets
· To lead the communication of estates developments to users, and to ensure that the estates and facilities teams undertake appropriate project planning for any anticipated new project and any minor works to ensure the most effective delivery of estates projects
· To ensure the College meets its statutory obligations for H &S at work and to actively promote a healthy working and learning environment

· To define and implement estates and facilities policies and procedures, ensuring effective control within estates related areas and within College procedures


	GENERAL RESPONSIBILITIES
· Contribute to the strategic and operational management of the department as a member of the Departmental Team, offering constructive challenge, specialist advice and the highest professional standards
· Undertake projects and other management duties as directed by the line manager
· Proactively collaborate with internal and external partners
· Keep abreast of current developments relevant to the department
· Chair or serve on a range of College management and external committees, as required
· Work in conjunction with Human Resources in all aspects of staff management including participating in formal procedures across the College
· Respect the confidentiality of matters relating to other members of staff
· Exercise a duty of care for their own health and safety and that of others who may be affected by their actions
· Promote and encourage Equality & Diversity in all aspects of Departmental operations
· Effectively line-manage relevant areas and ensure that appropriate training and development requirements are identified and provided to maximise employee performance
· Understand and comply with the requirements of the Data Protection Act and the Freedom of Information Act
· Undertake other duties appropriate to the scope and grading of the post


PERSON SPECIFICATION
HEAD OF ESTATES, FACILITIES AND ENERGY
	Attributes & where evidence for these will be sought 
	Essential
	Desirable 

	Education, Qualifications & Training

(Evidence will be sought from your Application for Employment)
	
	

	SCQF Level 8 in an Estates related subject e.g. HND
	√
	

	SCQF Level 9/10 in an Estates related subject e.g. Degree
	
	· 

	Experience & Knowledge 

(Evidence will be sought from Section 8 of the “Application for Employment” form and by interview questions). 
	
	

	Several years experience at a senior estates management level contributing at a strategic level
	· 
	

	Management of significant capital projects
	· 
	

	Experience of devising and implementing complex estates strategies/plans
	· 
	

	Good estates related technical skills
	· 
	

	Experience of operating building management systems
	
	· 

	Experience of establishing and monitoring service standards
	· 
	

	Skills 

(Evidence will be sought as part of the interview process)
	
	

	Highly developed leadership, managerial and planning skills 
	· 
	

	Excellent written and oral communication skills, with the ability to effectively communicate estates technical information to a wide range of audiences 
	· 
	

	Good Microsoft computer skills
	· 
	

	Circumstances

(Evidence for this will be sought by Interview Questions)
	
	

	This post will be required to work flexibly between all three campuses and there will be some occasional out of hours working required.
	
	


This profile will be reviewed continuously and adapted to meet the changing needs of the college.
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	* Applicants with a disability will be interviewed if they meet the minimum criteria for the post.
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